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The Certificate Program in Human Resource Management pro-
vides education in areas which the human resource professional 
faces daily; from legal matters to staff recruitment and develop-
ment. This program is designed for those who have functional 
responsibility to carry out the duties of an organization’s human 
resources department; seasoned human resource staff mem-
bers wishing to keep current; newcomers to the field requiring 
new knowledge and skills; and specialists wanting to broaden 
their knowledge.

Major topic areas covered include the role of human resources, 
employment practices, employee and labor relations, compen-
sation, benefits, safety and health, and employee development. 
Participants acquire knowledge and skills that are essential in 
addressing the challenges of the human resource profession.

Required Course of Study
HRM 300 Fundamentals of Human Resource Management
This course explores the critical role of human resources in 
achieving business results. The class will help students to have 
a solid understanding of the fundamentals of human resource 
management and its strategic relevance in business today. This 
course will provide students with a critical perspective on the 
development of human capital in the context of a unified sys-
tem of attracting, retaining and developing talent that creates 
and supports the vision and values of the organization. Students 
will develop an understanding of the critical business implica-
tions for human resource professionals today. (3 credits)

HRM 434 Employment Law
This course provides an overview of federal statutes and state-
regulated areas that impact the personnel function. Among topics 
addressed are EEO and affirmative action, OSHA, ERISA, FMLA, 
and ADA; employee privacy issues (polygraph testing, drug and 
alcohol testing, employer searching and monitoring); and wrongful 
discharge. (3 credits)

HRM 324 Total Compensation
This course explores topics in basic total compensation design and 
decision-making. It will provide the student with knowledge required 
for planning, developing, and administering total compensation 
programs that are compliant with government laws and regulations. 
Topics include: wage decisions, budgeting, benefits, incentive plans, 
and retirement plans. (3 credits) Prerequisite: HRM 300

HRM 420 Human Resource Risk Management
This course introduces students to risk management in a human 
resources department context. The course introduces basic risk 
management concepts that the student can apply to HR responsi-
bilities of an organization to avoid or mitigate potential liabilities. 
Topics will include health and safety, security, crisis management, 
legal compliance, employment and discrimination issues.  
(3 credits) Prerequisite: HRM 300

The U.S. Department of Education requires the University to provide the following information about each of our programs that lead to gainful employment in a 
recognized profession.

27% of students who completed this program during the most recent federal award year did so within normal time.1

Related occupations2

Human Resource Managers #11-3121.00 Training and Development Managers #11-3131.00

Program costs3	 Median graduate debt4

Tuition and fees	 $8,085 to $13,605 
Includes cost per credit, application fee, and fees for resources (books/eResources)
for students completing the program in normal time. 

Federal	 $6,028
Private	 $0
Institutional	 $0

1	� The on-time completion rate identifies the percentage of students completing this program during the most recent federal award year who completed it within “normal time.”  The term “normal time” 
means the length of time it would take a student to complete this program if the student is continuously enrolled, takes one course at a time, and successfully completes each attempted course. 
Students enrolled in this degree program are typically nontraditional students.  Students may exceed “normal time” for a variety of reasons, including, but not limited to, internships, practicums, clinical 
rotations, student teaching or administrator experiences required for licensure.

2	 Graduates of this program will be educationally qualified to enter the occupations listed. Visit onetonline.org for job descriptions.
3	� The range provided represents the sum of tuition and typical fees required to complete the program within normal time, based on the University’s 2011/2012 tuition levels.  The actual costs that will be 

incurred by a particular student to complete this program will depend upon factors specific to that student. Tuition rates for this program may vary due to factors such as: (i) geographic location of the 
student; (ii) modality of coursework; (iii) military service; and (iv) future changes in tuition rates. The number of credits required for a particular student to complete the program will be dependent upon 
various factors, including: (i) transfer credits available; (ii) repeated coursework; and (iii) completion of additional specializations within this program. Please contact an Enrollment Advisor for additional 
information. 

4	� The figure represents the median amount of debt incurred by students who completed the program during the relevant federal award year. The actual amount of debt a particular student will incur to 
complete this program is dependent on various factors specific to the student. Please contact an Enrollment Advisor for additional information. 
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HRM 326 Employee Development
This course explores the role and relevance of employee develop-
ment in today’s business environment. This course will also provide 
students with a thorough understanding of the legalities impact-
ing employee development, the strategic role that employee 
development plays in an organization, and the impact education 
has on employee motivation. The course will also explore meth-
ods of program design, development, and assessment. (3 credits) 
Prerequisite: HRM 300

HRM 498 Strategic Human Resource Management and  
Emerging Issues
This course focuses on strategic human resource management 
and key issues that are opportunities and challenges for the 
human resource function. The course explores how to align human 
resource management (HRM) with business strategies, and the 
emerging issues facing business. Students will evaluate the HRM 
competencies and leadership skills needed for a strategic HRM 
plan. Students will examine what strategic HRM planning is and 
how to do it, as well as learning how to manage the necessary 
change in emerging business environments. The course will define 
the new roles and expectations of companies for the HRM func-
tions. (3 credits) Prerequisites: HRM 300, HRM 434, HRM 324,  
HRM 420, and HRM 326


